
Your Name

Your Address


The date


Headteacher’s Name

School Name and Address


Dear [Enter the headteacher’s name here]


Re: [Enter your Child’s Name and Date of birth here]


Please remove [enter Child’s Name here] from the school roll on [enter date] as they are now 
home educated in accordance with The Education Act 1996, section 7.


I would be grateful if you could confirm that you have received this instruction and removed [enter 
Child’s Name here] from the roll in accordance with The School Attendance (Pupil Registration) 
(England) Regulations 2024 r(9)(1)(f)


Yours Sincerely


{Enter Your Name here, and sign if you are using a paper copy]


